
JEFFERSON PUBLIC LIBRARY 

City of Jefferson, Oregon 

Volunteer Policy 

 

INTRODUCTION 

 

Purpose of Procedure: Members of the Jefferson and surrounding communities often wish to 

volunteer their time to helping the Jefferson Public Library. This procedure outlines the process 

by which Library Staff allows community members to volunteer and the way in which volunteers 

are utilized.  

 

Mission: Jefferson Public Library supports an informed community, lifelong learning and the love 

of reading by promoting access to the universe of ideas and information to all city and county 

residents. 

 

GENERAL PRINCIPLES 

 

Adult Volunteer Requirements: All persons that wish to volunteer at the Jefferson Public Library 

must first fill out an Adult Volunteer Application. This application includes the “Library Volunteers 

Serving Vulnerable Populations Policy/ Code of Conduct” form, the “City of Jefferson Volunteer 

Agreement”, the “Authorization for Release of Information”, as well as the “Adult Volunteer 

Application” itself. All adults that wish to volunteer at the Library must submit to a background 

check at Jefferson City Hall and are required to pay the fees associated with the background 

check themselves. Once the forms have been submitted and the background check is 

completed and is clear, they are able to volunteer at the Library. 

 

Teen Volunteer Requirements: Teen are welcomed and encouraged to volunteer their time at 

the Jefferson Public Library. Teens are required to submit a “Library Volunteers Serving 

Vulnerable Populations Policy/ Code of Conduct” form, the “City of Jefferson Volunteer 

Agreement”, and a “Teen Volunteer Application”. Teens do not need to submit to a background 

check.   

 

PROCEDURE 

 

The library happily accepts Teen Volunteers over the age of 13 with their parent or guardians 

consent and Adult Volunteers that successfully pass a background check: 

 

● All volunteers must adhere to the Library’s Code of Conduct. 

● All volunteers must complete and turn in their Volunteer Application Packet before 

volunteering at the Jefferson Public Library.  

● Volunteers are encouraged to volunteer a minimum of an hour twice a month for a 

duration of at least 6 months. However, exceptions may be made at the discretion of 

Library Staff. 

● All volunteers must follow direction from Library Staff. 



● Jefferson Public Library reserves the right suspend or terminate volunteers if they do not 

follow the Code of Conduct. 

● Volunteers are not allowed to use the Circulation Computer(s) or Library Software 

(WorkFlows) under any condition. 

 

 

Effective date: ____________________________ 

 

Nadia Heinrich, Library Director 

 

Approved by City of Jefferson Library Committee: ___________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 


