
ILL Request Form 

 

Interlibrary Loans (ILL) are provided as a service to Jefferson Public Library patrons with a valid 

library card. Patrons may request materials located in libraries outside of the Chemeketa 

Cooperative Regional Library Service (CCRLS) system by filling out the ILL Request form and 

turning it in to a staff member at the Jefferson Public Library.  

Please note: 

- Not all materials requested are able to be fulfilled. 

- Patrons may not have more than five (5) ILL items checked out at one time. 

- Patrons have an annual limit of twelve (12) ILL items per calendar year at no charge.  

- Any items requested and received beyond the 12 items allowed per year will be charged at 

a rate of $5.00 each. This fee will be paid at the time the item is picked up from the 

Jefferson Public Library.  

- The patron will be financially responsible for any lost or damaged items.  

- Staff will try to receive items through an Orbis Participating Library. If the item is not 

available through an Orbis Participating Library, the patron will be responsible for the return 

shipping (a flat fee of $5.00) of the item to the owning library due at the time of item pickup.  

 ------------------------------------------------------------------------------------------------------------------------------ 

 

Date Requested: ________________________ Staff taking request: _________________ 

 

Item is a (circle one):  Book  Audiobook  CD/DVD  Article/Other 

 

Title: _______________________________________________________ 

 

Author: _____________________________________________________ 

 

ISBN #: _____________________________________________________ 

 

Notes: _______________________________________________________ 

 

Your Name: ____________________________________________________ 

 

Phone: _______________________________________________________ 

 

Library Card Number: __________________________________________ 

 

Check this box if you would ONLY like to receive item from an Orbis Participating 

Library. There will be no risk of a $5.00 shipping charge if you check this box. 

 

Signature: ________________________________________________________ 

By signing above you agree to the above policy and acknowledge you will be responsible for damaged 

items, lost items, and/or possible shipping charges.  

 

----------------------------------------------------------------------------------------------------------------------------- ---------- 

 

Date Sent: ___________________________ Initials: ________________________ 


