JEFFERSON PUBLIC LIBRARY
City of Jefferson, Oregon
ILL Policy

INTRODUCTION
Purpose of Procedure: The ILL (Interlibrary Loan) Policy supports the Library in its mission and

core values by allowing patrons the opportunity to check out material outside of the CCRLS if
the item is not available for checkout within the CCRLS.

Mission: Jefferson Public Library supports an informed community, lifelong learning and the love
of reading by promoting access to the universe of ideas and information to all city and county
residents.

GENERAL PRINCIPLES

Intellectual Freedom: Library users make choices as to what items they and their children will
use based on individual interests and standards. Jefferson Public Library supports the right of
each family and individual to decide which items are appropriate for use by their children and
themselves. The Library adheres to the principles of intellectual freedom adopted by the
American Library Association as expressed in the Library Bill of Rights, the Freedom to Read,
and the Freedom to View statements.

Diversity: Our goal is to collect materials that reflect a wide range of views, expressions,
opinions, and interests. Specific items acquired for the collection may include those that are
unorthodox, unpopular with the majority, or controversial in nature. The Library’s acquisition or
ownership of such material does not constitute endorsement of the material’s content.

Lifelong learning and literacy: Every library user should be able to use the library’s available
resources to learn throughout their life. In order to ensure that this is possible, the library will
strive to collect the resources necessary to accommodate the different information needs of the
public as those needs change.

PROCEDURE

Responsibility: Designated library staff turns in ILL Request Forms to the Library Director. The
Library Director will then do their best to fulfill the ILL Request.

Criteria: Interlibrary Loans are provided as a service to Jefferson Public Library patrons with a
valid library card. Patrons may request materials located in libraries outside of the Chemeketa
Cooperative Regional Library Service (CCRLS) system by filling out the ILL Request form and
turning it in to a staff member at the Jefferson Public Library.

Please note:



- Not all materials requested are able to be fulfilled.

- Patrons may not have more than five (5) ILL items checked out at one time.

- Patrons have an annual limit of twelve (12) ILL items per calendar year.

- Any items requested and received beyond the 12 items allowed per year will be charged at
a rate of $5.00 each. This fee will be paid at the time the item is picked up from the
Jefferson Public Library.

- The patron will be financially responsible for any lost or damaged items.

- Staff will try to receive items through an Orbis Participating Library. If the item is not
available, the patron will be responsible for the return shipping (in the amount of $5.00 per
item) of the item to the owning library.

o Patron will have the option to check a box on the ILL Request Form signaling they
would only like to receive the item if it is available via an Orbis Participating Library.
This will ensure they are not charged a $5.00 shipping charge.
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