
 

JEFFERSON PUBLIC LIBRARY 

City of Jefferson, Oregon 

Donation Policy 

 

INTRODUCTION 

 

Purpose of Procedure: Members of the Jefferson community often wish to donate materials to 

benefit the library and augment its collection. This procedure outlines the process by which 

Library Staff make decisions about what happens to these donations. 

 

Mission: Jefferson Public Library supports an informed community, lifelong learning and the love 

of reading by promoting access to the universe of ideas and information to all city and county 

residents. 

 

GENERAL PRINCIPLES 

 

Collection Quality: Jefferson Public Library staff strive to maintain a collection that is useful, 

usable, entertaining, attractive, and suitable to meet the community’s information needs. The 

collection must be broad enough to meet very different information needs for very different 

people, and each individual item must contribute substantively to that ideal.  

 

PROCEDURE 

 

The library happily accepts donations of materials from members of the community to 

supplement its collection. The following applies to all materials donated to Jefferson Public 

library: 

 

● Donations are accepted whenever the library is open. 

● The library can offer a tax receipt (see below) for donated materials, though is unable to 

offer specific dollar valuations of individual items or groups of items.  

● Items that are donated to the Jefferson Public Library become property of the Jefferson 

Public Library. 

● Donated materials are evaluated under the criteria listed in the Collection Development 

Policy. 

● Jefferson Public Library reserves the right to utilize donated materials in whatever way 

the Library Staff sees fit, including release to the Friends of the Jefferson Public Library 

for sale, donation to other organizations, inclusion in the circulating collection, or 

disposal. 

 

Effective date: ____________________________ 

 

Nadia Heinrich, Library Director 

 

Approved by City of Jefferson Library Committee: ___________________ 



 


