
JEFFERSON PUBLIC LIBRARY 

City of Jefferson, Oregon 

Bulletin Board Policy 

 

INTRODUCTION 

 

Purpose of Procedure: The Jefferson Public Library has a role as a community center for the 

display and promotion of local activities, events, and businesses in Jefferson and its 

surrounding areas (businesses must be based in Jefferson). The bulletin boards are to be used 

primarily for promoting educational, cultural, and social programs and services.  

 

Mission: Jefferson Public Library supports an informed community, lifelong learning and the love 

of reading by promoting access to the universe of ideas and information to all city and county 

residents. 

 

 

GENERAL PRINCIPLES 

 

Equity: The library strives to provide equitable access to materials and information, including 

access to local activities, events, and businesses. The library supports this goal by offering a 

local bulletin board to post flyers and material on a first come, first serve basis following the 

procedures found in this document. 

 

 

PROCEDURE 

 

 All flyers, materials, or pamphlets must be submitted to library staff at the Circulation 

Desk and will be dated and posted as soon as time and space allows.  

 Material shall be posted for no longer than 30 days if advertising a local (Jefferson 

based) business, service, or product, and no longer than 90 day if advertising a library-

sponsored activity, or for school, non-profit, or social welfare groups and activities or 

events. 

o Flyers and materials will be removed after 30 or 90 days, or if the date of an 

event or activity has passed. 

 All postings are subject to available space. 

o Preference will be given to library-sponsored displays and groups (such as the 

Friends of the Library), local school, service and social welfare groups, and to 

non-profit organizations. 

 The bulletin board space is free and cannot be rented. 

 Postings and flyers must be fixed to the bulletin board by tacks or pins (provided by the 

library). Any tape, glue, or other material cannot be used. 

 The library reserves the right to refuse displays and remove any and all postings, flyers, 

displays, or exhibits at any time.  



o Material(s) will be disposed of or recycled and will not be returned to the person 

or organization that posted it. 

 Acceptance of materials or flyers for display does not imply approval or disapproval by 

the library of the ideas or opinion expressed. 

 The library does not endorse any goods or services. 

 The library does not make any representation to the accuracy of any of the information 

posted or provided. 

 The library assumes no liability for the quality or safety of any goods or services which 

may be the subject of postings, displays or pamphlets.  

 

 

 

 

Effective date: ____________________________ 

 

Nadia Heinrich, Library Director 

 

Approved by City of Jefferson Library Committee: ___________________ 

 

 

 

 

 


